
WELLAND VALLEY ARTS SOCIETY 

PUBLICITY CO-ORDINATOR JOB DESCRIPTION 

 

The Publicity Co-ordinator is responsible for promoting the Society’s exhibitions and events 
in liaison with the Social Media Co-ordinator, Website Co-ordinator and Exhibitions 
Secretary.  The key areas of responsibility are: 

 

• Putting together a press contact list and keeping it updated 
• Writing copy for press releases and advertorials in discussion with the Exhibitions 

Secretary 
• Sending out press releases, organising photographers/photo opportunities for 

exhibitions/events 
• Liaising with Social Media Co-ordinator and Website Co-ordinator to advertise 

exhibitions and events 
• Liaising with local publications for entries into ‘What’s On’ guides and websites and 

being aware of publication timetables 
• Ensuring all publicity material carries the WVAS logo 

 

DC/December 2025 

 


