WELLAND VALLEY ART SOCIETY

Job Title: Treasurer

Status: Officer

Tenure: Subject to annual re-election
Reporting to: WVAS Chair and Committee

The Treasurer’s role is to:

Duties:

1.

Keep a watching brief over all aspects of WVAS’s financial management and
safeguard its financial health

Ensure that effective financial systems and procedures have been established and
are being followed and in line with best practice

Act as the sole conduit for WVAS income and expenditure in liaison with the
Committee

Provide Annual Accounts and interim financial statements when requested to do so

Records and administration:

Keep clear, concise records of all income and expenditure

Check monthly bank statements against accounts record

Ensure receipt and banking of monies

Provide cheques for exhibition prize winners

Pay invoices promptly for products and services

Reimburse officers for expenses incurred, checking paperwork/receipts are filed
Work closely with Membership and Exhibition Secretaries over financial
management

Financial reporting:

Provide a summary financial statement when required to Committee meetings
Prepare end of year accounts, arrange with accountant to verify and then present at
AGM

Advise on budgetary and financial implications of future WVAS activities

Exhibitions and Events:

Ensure banking of fees

In liaison with Exhibitions Secretary, write prize cheques

Calculate proceeds for artists on sold works and despatch cheques and copy of sales
details
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